YTBEPXJIEHO

[Tpukazom Ne 15 3apeayromeii
MBJIOYZIC N 3

Or «28» mapra 2012 r.

NOJIOXKEHUE
0 paboTe ¢ NEPCOHATLHBIMH JAHHBIMH PaGOTHRKOB
MYHHIHIANLHOTO G10/KETHOTO IOIIK0ILHOT0 06PA30BATENLHOT0 YUPeKIeH T
«lerexnmit cax N 3»

1. OBIIME TTOJIOXKEHU A

1.1. Hactosmee [lonoxkenne pazpaboTano [uis MyRRIANATLHOIO GI0/DKETHOTO JOMIKOIBHOTO obpaso-
BaTeIbHOTO yupexaenns «Jlerckuit cax N 3» (aanee nmo Tekery YupexIeHHE) B COOTBETCTBHM C
Koucruryuueit PO, Tpynosem kogekcom P®, ®enepansaniv 3akosom «O NEPCOHANBHLIX JIAHHBIX)»
ot 27.07.2006r. «152-®3, ITepeunem creneHni KOH(DHICHIMATLHOIO XapaxkTepa, YTBEepKIACHHBIM
Ykaszom Ipesunenta PO ot 06.03.1997r. Ne 188 u apyrumu COOTBETCTBYIOIIHMH 3aKOHOAATEIEHBIMHA
H HHBIMH HOPMAaTHBHO-IIPABOBLIMH aKtamu PO,

1.2. Ocnosuas nems Hacrosmero IToN0KeHNs — YCTAHOBJIEHHE €ARHOTO NOpA/IKA 3alIHTH ePCOHATb-
HBIX JIAHHBIX PaOOTHHKOR Yupexkaenus /uis 0OeCrieYeHus 3ammThl ero npas | cBoBO npu obpaborke
MIEPCOHAIBHBIX JIAHHBIX, B TOM YMCJIe 3alHTH MPaB HA HENPHKOCHOBEHHOCThL YECTHON KH3HM, JIHY-
HYIO M CeMEHHYIO TaiHy.

1.3. Hacrosumm TMonoxkennem onpeensercs mopsiok MOTyHeHns, 00paboTKH, XpaHeHHs, niepeiauu
# 1000ro JpYroro HCHoNL30BaHus NEPCOHATLHBIX AHHBIX PAGOTHHKA, @ TAKIKE BEJCHHS €ro JIHYHOI0
Jie/1a B COOTBETCTBHH C TPY/IOBBIM 3aKOHOAATENLCTBOM PO,

1.4. B nacrosem IMonoxeRn# HCNONB30BaHbI ClIEIYIONHE TEPMUHBI H ONIPE1eICHHSA:

- pabOTHUK — PH3UYECKOE JTHIIO, COCTOSIIEE B TPY/IOBBIX OTHOWIECHHAX ¢ paboroaarenem;

- paboTozaTens — pyKoBOIHTENb Yupexienns, 3asenyommii MBJIOYIC N 3;

- Ipe/icTaBuTenh paboTosarens — paGoTHHK, Ha3HAYEHHKIH NpUKazoM paboTONATENs OTBETCTBEHHBIM
3a c6op, 06paboTKy, XpaHeHHe 1 Tepesady [epCOHATHHBIX IAHHLIX PaGOTHHKOB;

- MEPCOHANBHEBIE JIaHHbIe — mobas HHGOpPMalHs, OTHOCAIIAACA K ONpe/IeeHHOMY HIIH ONpeenseMo-
MY Ha OCHOBAHWHM TaKo# uHpopmMaiHn Pu3HyecKoMy JTHILY (cyOBbEKTy NepcoHaTbHBIX JaHHEIX), B TOM
YHCIC ero GaMuITHs, UM, OTHECTBO, TOJI, MECALL, J1aTa H MECTO POXKICHHH, ajpec, CeMeifHOe, COLHATE-
HOC, MMYIIECTBEHHOE NOJIOKEHHE, 00pasoBanue, npodeccus, T0X01bL, Apyras HHPOPMAIIU;

- 00paboTka NepcOHANbHBIX JaHHBIX- AeliCTBHSA (Onepanun) ¢ NepCcoHAIBHBIMA JAHABIMH, BKIIIOYad
cOOop, CHCTEMATH3AIHIO, HAKOIUIEHHE, XpaHeHHe, yToYHeHNe (0OHOBICHHAE, H3MEHEHHE). HCMOoIh30Ba-
HHE, pacnpocTpaneHue (B TOM YHCIe nepesady), obesnnunBanne, GIOKHPOBAHUE, YHHYTOXEHHE TIEp-
COHAJILHBIX AHHBIX,

- PacnpoCTpaHeHHE NMEPCOHANBHBIX AAHHBIX — JACHCTBUA, HAIIPABICHHBIC HA NMEpelady NepCoHANbLHbIX
JIAHHBIX ONPEACIEHHOMY KpPYTy il (epe/iaya MepeoHalbHLIX JAHHEIX) HIH Ha O3HAKOMJ/ICHHE ¢ nep-
COHAJILHBIMH JIAHHBIMH HEOTPAHUYEHHOTO Kpyra JMIl, B TOM 4ucne 0OHAapOJOBaHHE MEPCOHANLHBIX
A@HHBIX B CpeACTBaxX MaccoBoil MHpOpMaluy, pazMeieHHe B HHPOPMALHOHHO - TEJIEKOMMYHHKAIM-
OHHBIX CETAX WIH NPEAOCTaBICHHE AOCTYIA K NEPCOHANBHBIM [IaHHBIM KAKHM-THOO APYTHM CIoCo-
Oom;

- HCIIOJB30BAHKE NEPCOHANBHLIX JAHHBLIX — ACHCTBHSA (Omepamui) ¢ MepCOHAILHLIME JaHHBIMH, CO-
BCPINACMBIC B LENAX NPHHATHA PELICHHI HJIH COBEPINEHHA HHBIX JCHCTBHI, NOPOKIAIOIMX OPHIH-
YECKHE [0CE/ICTBHSA B OTHOLICHHYU CyOBeKTa NEPCOHANBHBIX JAHHBIX HITH JAPYTHX JIHIL THO0 HHBIM 06-
Pa3oM 3aTparuBalONIMX Mpasa H cBoO0/b! CyObeKTa NEePCOHATBHBIX JIAHHBIX HIIH JAPYTHX JIHIL;

- 3al0MTa [EePCOHATBHBIX JaHHBIX- JACATEILHOCTL 110 0OECIEUEHHIO ¢ MOMOMIBIO JIOKATBHOIO pPeryJim-
poBaHus nopsaaxa o6paboTKH NEPCOHANBHBIX JAHHLIX W OPrAHH3ALMOHHO — TEXHHYECKHX Mep KOH(M-
JACHLMATBHOCTH HH(OPMALIHH 0 KOHKPETHOM pabOTHHKE, NOMYYEHHOH paboTonareneM B CBsI3H C TpPY-
JIOBBIMH OTHOIIECHHAMHY;

- 6710KHpOBaHAe NEPCOHAIBHBIX JAHHBIX — BPEMEHHOE NpeKpalierne cbopa, CHCTEMaTH3alMH, HaKOnN-
JICHHS, HCTIOIL30BAHU, PACIIPOCTPAHEHHS NEPCOHANTBHBIX JAHHBIX, B TOM YHCJIE HX MEpeiayH;



- YHHATOKCHHE NMEPCOHATHHBIX JAHHBIX — ACHCTBHA, B Pe3y/bTaTe KOTOPHIX HEBOIMOXHO BOCCTAHO-
BUTDL CONICPH@HAE TIEPCOHATBHBIX JAHHBIX B HHPOPMAIHOHHOMN CHCTEME MEPCOHAILHEIX JTAHHBIX HITH
B pe3yabTaTe KOTOPBIX YHHYTOKAIOTCS MaTCPHANIbHBIC HOCHTETH MEPCOHATBHBIX AAHHEIX:

- 00e3/IHYMBAHNE TEPCOHATHHBIX JAHHBIX — JCHCTBHS, B Pe3ynbTaTe KOTOPHIX HEBO3MOXHO Olpesie-
JIHTL TPHHALIEKHOCTE EPCOHANBHBIX TAHHBIX KOHKPETHOMY PabOTHHKY;

- KoH(HAeHUManbHag HHGopMaiHs — uadopmanus (B JOKYMEHTHPOBAHHOM HITH 3JICKTPOHHOM BHJIE),
AOCTYN K KOTOPO# OrPaHHYHBACTCH B COOTBETCTBHH C 3aKOHOAATETLCTBOM PD.

1.5. Paboruuku npu mocrynneHun Ha paboty B YupekaeHHe A0KHBI GBITH 03HAKOMIEHS! 1101 pac-
IHCKY ¢ HacTodwmM [Tonoxennem.

1.6. Hactosmee lNonokenue yTeepxuaetcs 3apemyiomuus YupexieHus i JeHCTBYeT 10 MPHHATHS HO-
BOI'0.

1.7. Bo Bcem unom, He OrosBopeHHOM B HactosimeM [lonoxenun, paboronarens | ero peCTaBHTEH,
a TaKKe pabOTHUKH YUPEKICHHS M HX 1IPe/ICTABHTENH pykosozcrsyiores Koneruryuueii PO, Tpyjo-
BbIM Kojziekcom P®, Denepansibm 3akonom «O MepcoHATBHBIX Aauubxy 152-B3 or 27.07.2006r 1
APYIHMH 3aKOHOAATETbHBIMH W HOPMaTHBHEIMK akTaMu PO,

2. CBOP, OBPABOTKA U 3AIIUTB IMEPCOHAJIBHBIX JIAHHBIX PABOTHUKA

2.1. Ilepconanbubie nanHbie PaGOTHUKA OTHOCATCS K KoHueHIManbHON nEpopmanun. TpeGopanns
K paboTe ¢ HepCOHaTbHEIMH JaHHBIMH PaGOTHHKAMH YCTAHOBAEHH CT. 86 TpynoBoro koaexca P® u
ABJIAIOTCS 00A3aTENBHBIMH U151 CTOPOH TPYIOBOTO OTHOIICHHS.

2.2. O6paboTKa NepcOHANbHBIX JAHHBIX MOKET OCYIICCTBIATHCH paboTosiaTesieM HiIH €ro npecTaBH-
TC/ISIMH TOJIBKO € COrnachs pabOTHHUKA, 33 MCK/IIOUEHHEM CITY4aeB, NPeayCMOTPEHHEIX 112.3 HacTosLIe-
ro [Tonoxenus.

2.3. Cornacus paboTHHKOB npu obpaborke ero NEPCOHAILHBIX JI@HHBIX He Tpebyercs B Cliyuasx,
Korja:

2.3.1. O6paboTka nepcoHANTBHBIX JAHHBIX PABOTHHKA OCYIMECTBIAETCS HA OCHOBAHMHI tenepansuoro
33aKOHA, yCTAHABIHBAIOIIETO €¢ 1eNTb, YCIOBUA [I01yHEHAS IEPCOHATBHAIX JAHHBIX H KPYT CYOBEKTOB,
[ICPCOHATIBHBIC JaHHBIE KOTOPLIX NOAMSKAT 00paboTke, a TakKke OINpeIeNsIOmero MOIHOMOYHS pao-
TOAATEJISA W €ro NPeACTABUTENEI.

2.3.2. O6paboTka NepCOHANBHBIX AAHHBIX PAGOTHAKA OCYMIECTBINETCS B LE/SAX HCHONHEHNHS JI0TOBO-
pa, OJIHOH U3 KOTOPOTO ABJISETCS caM paboTHHK.

2.3.3. OGpaboTka NEPCOHANBHBIX JAHHBIX PAGOTHHKA OCYIIECTBISETCH I CTATHCTHYECKHX HIIH
HHBIX HAaYYHBIX 1eNei IPH YCIOBHA 0053aTe1bHOr0 003 IHYHBAHNA TEPCOHANBHBIX JAHHEIX.

2.3.4. ObpaboTKa MepCOHANBLHBIX JAHHBIX PAOOTHHKA HEOOXOAUMA IS 3AITHTH JKH3HH, 310POBbA HITH
WHBLIX KH3HCHHO BAKHBIX HHTCPECOB pabOTHHKA, €CIIH NOIYYEHHE COTIacks paboTHHKA HEBO3MOKHO.
2.3.5. O6paboTka nepcoHANBHLIX AaHHBIX PabOTHHKA HEOOXOMMA JUIS JOCTABKH MOYTOBBIX oTnpas-
MEHHH OpraHM3alMsIMA NOYTOBOH CBA3H, OCYLICCTBICHHS ONEPATOPAMH JIEKTPOCBA3H PacueroB ¢
TMOJIB30BATENSAME YCIIYT CBA3M 33 OKA3aHHBIC YCIIYTH CBA3M, a TAKXKE JUIS PACCMOTPEHHS MpETEH3Hit
NOIB30BATENCH yCIyraMu CBA3H.

2.3.6. Ocymecraasercs 06paboTKa NEPCOHATHLHBIX JAHHBIX PabOTHHKA, MOUIEKALIMX onybiukoBa-
HHIO B COOTBETCTBUH C (esiepabHBIMH 3aKOHAMM.

2.4. npn moctyienuy Ha paboty B Vdperienue pabOTHHK NPeAOCTaBISeT pabOTONATENIO HIH €ro
NpeJICTABUTEINIO IIEPCOHANLHEBIE TaHHbIe 0 cele B JIOKyMEeHTHPOBaHHOMH popme:

- IAcTopT rpaxaanuna PO;

- TPYAOBYIO KHHXKY, 38 HCKJIIOYEHHEM CJTy4aeB, KOT/Ia TPYIOBOH JOr0BOP 3aK/H04AeTCs BIEPBHIE HIIH
pabOTHHK MocTynaeT Ha paboTy Ha YCIOBHAX COBMECTHTEIBLCTBA;

- CTPAxXOBOE CBHAETE/IBCTBO FOCYIapCTBEHHOTO TEHCHOHHOTO CTPAXOBAHMS;

- UHH;

- JIOKYMEHTBI BOMHCKOIO y4era- jUIsi BOSHHOOOA3aHHBIX M JIHIL, MOAMEKAIIHX MMPH3BIBY HA BOCHHYIO
ciyx0y;

- JokyMenT 06 oOpa3oBanny, 0 KBATM(UKALNH HIH HATHYHH CNCHHANBHLIX 3HAHUMN [TPH NOCTYILICHUH
Ha paboty, Tpebyonyio crienHarbHbIX 3HAHKH HIH CIICHHATLHON MOATOTOBKH;

- MEMIMHCKOE 3aKITIOMEHHE O BO3MOXKHOCTH BBINOIHATE paboTy B YUpeaKICHHH MO JOJKHOCTH, Ha
KOTOPYIO OH [1OCTYNEeT.



2.5. Iocne Toro kak paboronarenem GymeT NPHHSTO pemienne o npueMe paborHuka Ha pabory B
YupexieHHe, a Takke BIOCIEACTBAH B IIPOLECCE TPYAOBOH AESTENBHOCTH K JIOKYMEHTaM, CO/IepiKa-
UM TIEpCOHAIbHBIE JaHHble paboTHHKA, TakKe OyAyT OTHOCHTHCS:

- TPY/I0BOH JIOrOBOP M IPHKa3 O NpHEeMe Ha paboTy;

- CBCICHAA O MOOMIPCHUAX W HArPaXICHHUAX (HATHYHME MOYETHBIX rPaMoT, 61aroIapCTBEHHEIX TTHCEM,
YAOCTOBEPEHHI O BeTEpaHCTBE U Jp.);

- PHKa3bl 00 H3MEHEHHH YC/IOBHIT TPYIOBOIO IOrOBOPA;

- Kaproika yHupuumposannoii Gopmer T-2, yreepiiennas nocranosnennem Nockomerara Poccuu ot
05.01.2004 Nel;

- JIMYHOE JIENIO;

- CBEJICHHUS O CEMEHHOM NOIOKEHHH (CBHACTENLCTBO 0 Opake, 0 pacTopxkennn Opaka);

- CBEJICHHSA O HATMYHY JIeTeH (CBHACTENBLCTBO O POXKICHHH pebenka);

- CBeJIeHHs 00 HHBATHIHOCTH (YIOCTOBEPEHHE HABAINA);

- CBEJICHHA O DEPeMEHHOCTH KEeHIIHHBI (CIPaBKa 0 GepeMEHHOCTH);

- CBEJICHUA O IOHOPCTBE (CIPABKH O ¢/laue KPOBH, YI0CTOBEPEHHE JIOHOPA);

- CBEJICHHE O COCTaBE CEMbH (CTIPAaBKa O COCTABE CEMBH);

- CBEJIEHHA 0 JI0XO0/ie ¢ mpeabLIyero Mecta paboTsl (crpaBka);

- ApYrHe JOKYMEHTBL

2.6. Ecan nepconanbHble nannble paboTHHKA BO3MOKHO MOMYIHTE TONBKO Y TpeTheil CTOPOHLL, TO pa-
GoTonarenk Yepes CBOCTO NPE/ICTABHTENS YBEAOMIISET pabOTHIKA 00 9TOM He MeHee YeM 3a TPH pado-
YHX JHS M NONy4aeT OT pabOTHHKA MUCbMEHHOE coriache (Mmbo MUCBEMEHHBI OTBET), KOTOpOe TOT
TOJIACH J1aTh B TEYCHHE NATH paboyMX JHEH ¢ MOMEHTa NOy4eHus OT paboToAaTeNs COOTBETCTRYIO-
1ero ypeIoMIeHus. B michMeHHOM yBeloMIeH N paboToaTeb 0DKEH NOCTaBUTh pabOTHHKA B H3-
BECTHOCTDL O MOCNEJACTBHSX OTKA3d B JIaUe MM COIJIacHs Ha IOJIyYeHHE TIEPCOHANBHBIX JaHHbIX, BKIIO-
4as OTKa3s B [IpMeMe Ha paboTy.

2.7. Paborozarens M €ro NpeiCTABUTENH, NONyYaroume B 06paboTky nepcoHanbHbIE TaHHBIC pabor-
HuKa, obA3aHkl cobmoaars KoHGHACHIHANBHOCTS HEopMaiH. [[aHHOE IIPaBUIIO He PACTPOCTPAHS-
eTcsl Ha OOMEH NepCOHATHHBIME JaHHbIMH PabOTHHKOB B MOPAJKE. YCTAHOBIEHHOM (erepaTbHbIMHI
3aKOHAMH.

2.8. 3amuTa NepCOHANLHBIX JaHHBIX PaGOTHHKA OT HENPABOMEPHOTO WX HCIOML30BAHMS WM YTPATEI
obecreyusaercs paboTozaTeNeM 3a CYET €0 CPEACTB B NOPAIKE, yeranosieHHOM TpPyI0BBIM KoJeK-
coM PO, nabiMu deepaibHbIMU 3aKOHAMH.

3. XPAHEHME IMTEPCOHAJIBHBIX JAHHBIX PABOTHUKA
3.1. llepconanbupie nanHbie paboTHHKA YUpEkKICHHS XPaHATCS Ha GYMaKHBIX HOCHTENAX B KabuHere
saBefylowedt. [ 3Toro uenosibp3yores crnenHatsHo obopyaoBaHHbe mKadsl H celrl, KOTOphIE 3a-
KPHIBAIOTCSA HA K04, NpH HeodXoauMocTn — onevarsiBaloTed. Kimou ot mkados u celidos, B KoTo-
PBIX XPAHATCH [EPCOHANBHEIE JJaHHBIC PA0OTHHKOB YUpeKIeHHs, HAXOAUTCS Y 3aBeIYIOIEeH,
3.2. Obs3annoCcTH 1O 06paboTKe, XPAHEHHIO ¥ BhIAAYe NEPCOHATBHBIX JaHHBIX PabOTHHKOB: JTHUYHBIX
J€J1, TPYAOBBIX KHUKEK (/{yDIMKaTOB TPYIOBBIX KHWKEK), HHLIX JOKYMEHTOB BO3JIAraloTCs Ha 3aBejy -
Y10 geTckaM canoM. Obg3anHocTH 10 00paboTKe ApYrHX JOKYMEHTOB, OTPAXKAIOUWMX [1EPCOHAIE-
HbIE JIaHHBIE PADOTHHKOB, BO3/IAIAKITCA 10 NMPHKA3y HA KOHKPETHERIX MpeAcTaBuTeneii paboTonarens u
3aKPEIUIAIOTCS B TPYAOBBIX 0TOBOPAX, 3aK/II09aEMBIX ¢ HHAMH, H JO/DKHOCTHBIX HHCTPYKIHAX.
3.3. B oTHOIIEHHN HEKOTOPBIX JIOKYMEHTOB JAeHCTBYIOMNM 3aKoHOAaTebCcTBOM PD MoryT GbiTh yeTa-
HOBJICHBI HHBIE TpeOOBaHHA XPAHEHHS, YeM TpeaycMoTpeHo Hactosumm [losoxennem. B takux ciy-
yasx paboTojaTenb H €ro NpEeACTaBUTEH PYKOBOACTBYIOTCS MPABUIIAMH, YCTAHOBJIEHHBIMH COOTBET-
CTBYIOLIHM HOPMATHBHBIM aKTOM.
3.4. ceeienus 0 pabOTHHKAX YUpexKICHHS MOTYT TAKKE XPaHHTHCH Ha NEKTPOHHBIX HOCHTEISX, 10-
CTYI! K KOTOPBIM OI'PaHW4EH NapojeM.
3.5. Paboroaarens u ero npeCTaBATEIH 00eCNeYnBaIOT OrpaHHYEeHHE J0CTYA K NEPCOHAIBHBIM JaH -
HEIM pabOTHHKOB JIMIIaM, HE YIIOJHOMOYEHHBIM 3aKOHOM.
3.6. JlocTyn K mepcoHANBHBIM JMaHHBIM pabOTHHKOB 0e3 cneuuaisHOro paspemenns paboronarens
AMErT pabOTHHKH, 3aHHMAIONIHE B YUYPEIKICHHH CACAYIONHE J0/UKHOCTH:



- CTapIiHi BOCIHTaTeb (TONBKO K NEPCOHATBHBIM JaHHBIM MEJArorHyecKuX paboTHHKOB Yupexe-
HHS),

-3amecTuTens 3aseayomei no AXP (ToabKO K MepcoHAIbHBIM JaHHBIM PaGOTHAKOB MJIAIIEr0 06-
CITyAHBAIOILEI0 NEPCOHANA Y upekIeHus ).,

3.7. Ilpu nony4YeHHH CBECHAHN, COCTABIISIONIMX [EPCOHANbHEIE JIaHHbIE PabOTHHKA, BBILCNEPEYHC-
JICHHBIC JIHIIA HMEIOT MpaBo NOMY4aTh TONLKO Te NEPCOHANbHLIC IaHHbIC PabOTHUKA, KOTOPBIe Heob-
XO/MMBI JULS BBIONHCHHS KOHKPETHBIX (QYHKIWA, 3a1anuil pH NMONHOM cobmonernn KonbuieHm-
a1bHOCTH.

4. IIEPEJTAYA TTEPCOHAJIbHBIX JIAHHBIX PABOTHUKA

4.1. Tlpu nepenaye mepcoHaIbHbIX AaHHBIX paboTHUKa paboToaTel s 06s3aH COBIIONATE ClIeIyIONHe
Tpeboanns (cr. 88 Tpyzmosoro koaexca P®D):

4.1.1. He coobmars nepcosasbHbIe JaHubIe pabOTHHKA TpeTheil cTopoHe 6€3 MHCBMEHHOTO COrTacks
pabOTHHKA, 33 HCKIIOYEHHEM CIyYaen, KOIJIa 3T0 HEOOXOAHMO B IIEJIAX NPeIYTIPEXRICHAS YIPO3bl
KH3HH M 3JIOPOBBIO paDOTHHKA, & TAKKE B CTYYasiX, YCTAHOBIEHHBIX (eJepaTbHBIM 3aKOHOM, YUHThI-
Bast, 4o Tpynosoii kogexe PP ne onpenessier KpUTEpHH CHTYaIIHI, NPEJICTABIAIOMHUX YIPO3Y KHU3HH
I 310pOBBI0 paboTHHKa, paboToaareih B Kak/IOM KOHKPETHOM CITydae Je/aeT CaMOCTOSTENBHYIO
OLEHKY CEPbe3HOCTH, HEMHHYEMOCTH, CTETCHH TakoH yrpossl. Ecm xe anno, obparusiueecs ¢ sanpo-
COM, HE YNONHOMOYCHO (e/lepatbHEIM 3aKOHOM Ha MOJTYYEHHE NEPCOHATBHBIX JaHHBIX paboTHHKA,
MO0 OTCYTCTRYET IHCLMEHHOE COTTIacHe pabOTHHKA HA TPEIOCTABICHHE €ro MEPCOHAIBHBIX CBEIe-
HUH, 1160, 10 MHEHHIO PaboTONATEA, OTCYTCTBYET YIPO3a JKH3HH WIH 3I0POBBIO pabOTHHKA, paboro-
Jatens oDs3aH OTKA3aTh B MPEACTABIEHHH NEPCOHANBHBIX JAHHBIX IHITY, OOpATHBIIEMYCS C 3ampo-
COM, | BBIIATEL NHCHMEHHOE YBEIOMIIEHHE 00 O0TKa3e B IIPeI0CTABICHAH NEPCOHATLHBIX JIAHHBIX.
4.1.2. He coobmars nepcosasibHbie JaHHbie PabOTHAKA B KOMMEPUECKHX LeNsiX 6e3 ero MAChMEHHOr0
COIIACHS.

4.1.3. Ilpenynpeauts YNOJHOMOYECHHBIX JIHIl, MOJYYAIOWMX [EPCOHATBHBIC JaHHbIE PabOTHHKA, O
TOM, YTO 3TH JAHHBIE MOTYT ObITh HCIIOJIB30BAHEI NI B LENSX, UIS KOTOPBIX OHH COOBILEHbL, H Tpe-
GoBaTh OT ITHX HI IOATBEPIKAEHHS TOTO, YTO 3TO MPABUIO COBIIONEHO.

4.1.4. OcyecTBIATS Hepe/iauy MepCOHATBHEIX JaHHBIX pafoTHHKA B Ipeenax oJHoro paboToaarens
B COOTBETCTBHH ¢ HacTosmmM [losoxennem.

4.1.5. PaspenmmTh JOCTYN K NEPCOHATBHBIM JAHHBIM PaBOTHHKOB TONBKO CHENHATBHO YIIOIHOMOYEH-
HBIM JIHLIaM, IIPH 3TOM YKa3aHHbIC JHIA JOKHBI MMETh NPABO MOIYYaTh TONBLKO [EPCOHAIBHBIC JIaH-
Hble pabOTHHKA, KOTOPBIE HEOOXOAUMBI JUIS BHINOIHEHHS KOHKPETHBIX (yHKImii.

4.1.6. He 3anpammBath HEGOPMALIIO O COCTOSHAH 3/0POBh pabOTHHKA, 32 HCKIIOYEHHEM TeX CBEe-
HWH, KOTOPBIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH BBIIIOJIHEHUS pabOTHHKOM TPYA0BOH (hyHKIIHH.
4.1.7. llepenasare nepcoHaTbHbIe JaHHbie pabOTHHKA €r0 NMPECTABHTEISM B MOPAJIKE, YCTAHOB/ICH-
nom Tpynoseim xonekcom P® u nactosium [TonokenneM, B OrpaHHYHBATE 3Ty HHYOPMAIIHIO TOMb-
KO TEMH NMEPCOHANBHBIMYU JaHHEIMH pabOTHHKA, KOTOPBIE HEOOXOAMMBI JUIS BHITIOTHEHHS YKA3aHHBIMH
NPEICTABHTEISIMH UX hYHKIHIA.

5. OBA3AHHOCTHU U OTBETCBEHHOCTbH PABOTHHUKA U PABOTOJIATEJISA

5.1. B nensax obecrnieyeHns JOCTOBEPHOCTH EPCOHANBHBIX JAHHBIX paboTHHK 00s3aH:

- IIPH NpHEME Ha paboTy NMpPeAOCTaBATL PYKOBOAHTENIO HIIH €r0 YIOIHOMOYEHHbIM JIHIAM MOIHBIE H
JNOCTOBEPHBIE JaHHbIe O cebe;

- B CJTyYae W3MCHEHHS CBEICHHH, COCTABIAIONINX NEPCOHANbHBIC JJAHHBIE pab0THHKA, HE3aMe/THTE b=
HO NPeOCTABHTH JAHHYIO HHPOPMALUIO PYKOBOJUTEIO HIH YIIOIHOMOYEHHBIM JIHIAM;

5.2. PaGoTonarens u €ro ynoJaHOMOYEHHBIE NPEICTaBHTENH 0043aHbI:

5.2.1. OcymecTBasaTh 3aLMTY IEPCOHANBHBIX JaHHBIX pabOTHHKA.

5.2.2. ObecnieyuTs XpaHeHHe MEPBHYHON y4eTHOM MOKYMEHTAlUH M0 YYeTy TPyJa H €ro oIiarhbl, K
KOTOPOI#, B YaCTHOCTH, OTHOCATCS JOKYMEHTHI [0 YHETY KaJpoB, JOKYMEHTHI [10 YYETY HCIIOJIb30Ba-
HiAA paboyero BpEMEHH M pacyeToB ¢ pabOTHHKOM M0 OMjIaTe Tpy/ia u ap.

5.2.3. 3anonHeHne JOKYMEHTALHH, COAepKallel NepCOHATBHBIC AaHHbIe pabOTHHKA, OCYUIECTRIATEL B
COOTBETCTBHH ¢ YHU(DHUHPOBAHHBIMU (POPMAMH NIEPBHYHON YYETHON JIOKYMEHTALMH [0 YHeTy Tpyjaa
H €ro OIUIaThl, YTBePX/IeHHLIMH nocTaHoBIenHeM ["ockomerara Poccnn ot 05.01.2004.



5.2.4. B nopsike, npeaycMOTpeHHOM CT, 14 DenepansHoro 3akona «O NEPCOHANBLHBIX JAHHBIXY, CO-
001 TE PaboTOAATENIO W €r0 3aKOHHOMY MPE/ICTABHTENIO HHPOPMAITHIO O HATHYHH TIEPCOHATHHBIX
JIAHHBIX, OTHOCSIHXCSH K pabOTHHKY, a TaKkiKe NPEeJOCTABHTL BOIMOXKHOCTH O3HAKOMIICHHS C HHMM
npi oOpaieHuH palOTHHKA WIH €ro 3aKOHHOTO npeAcTaBuTens, Mubo B TeyeHHe AecATH paboumx
JHEH C aThl NOJyYeHHS 3anpoca paboTHHKA HIH ero 3aKOHHOIO Ipe/ICTaBATEIA,

5.2.5.B ciyvdae oTkasa B TIpeIOCTABICHHH PabOTHHKY MM €ro 3aKOHHOMY NPEICTABUTETIO NMPH 06-
palieHHH 00 MPH MOMYYeHAH 3anpoca paboTHHKA HIIH ero 3aKOHHOTO NpeACTaBuTE 1A HHPOPMALIHIO
0 HATHYHH [IEPCOHANLHBIX AHHLIX O pabOTHHKE, a TAKXKE TAKUX NEPCOHANBHBIX JAHHBIX JATh B THCH-
MEHHOM (hOpMe MOTHBHPOBAHHEI OTBET, COMEPKAIHI CChUIKY Ha nojoxkeHue 4. 5 1. 14 denepans-
HOTO 3aK0HA «O MePCOHATHHBIX JAHHBIX) HITH HHOTO (heIePaIbHON0 3aKOHA, SRISIOMIEr0Cs OCHOBAHM-
€M JU1A TAKOIo 0TKa3a, B CPOK, HE NpEBbINAOHI ceMu pabounx jHeil co aus obpamenns paborHuka
HIIH €T0 3aKOHHOIO MpE/ICTABHTENS, MO0 C AaTHI NIOJNy4YeHHs 3anpoca paboTHHKA MM ero 3aKOHHOTO
peJACTABHTES.

5.2.6. be3Bo3me3HO mpeocTaBATh PabOTHHKY HIH €ro 3aKOHHOMY MPEJACTAaBHTEN0 BO3MOXKHOCTH
O3HAKOMJICHHS C MEPCOHATEHBIME JaHHBIMK pabOTHHKA, a TAKKE BHECTH B HHX HEOOXOAHMbIE H3Me-
HCHHS, YHHUTOXKATL WiIH OIOKHPOBATH COOTBETCTBYIONIAE NEPCOHATLHBIE TAHHBIE 110 TIPe/ICTABICHUHN
PabOTHUKOM HJIH €r0 3aKOHHBLIM TIpe/ICTABATENEM CBEICHHIA, HOATBEPKAAIOMINX, YTO MEPCOHANILHEIE
AlanHbie pabOTHAKA ABJISIOTCA HEMOMHBIMH, YCTAPEBIIMMHE, HEIOCTOBEPHEIMH, HE3aKOHHO NOJIy4EeHHBI-
MH. O BHECEHHBIX W3IMEHCHHSX M IPHHATHIX Mepax paboTojaTtelh WM ero YIIOJTHOMOYEHHEIE JIHIIA
00A3aHBI YBEAOMHTH PAGOTHHKA HITH €r0 3aKOHHOTO TPEJICTABUTENS H TPETHHX JIHI, KOTOPBIM TIEpPCO-
Ha/IbHbLIC JaHHBIC paboTHHKa OBUIM Nepe/anbl.

5.2.7. Tlo macsMeHHOMY 3asBIeHHIO PabOTHHKA He 103/IHEE TPeX AHEH O JHS MOJauH TOro 3aspie-
HHA BbLIaBaTh TNOCIEAHEMY KONHMH JOKYMEHTOB, CBA3aHHLIX ¢ paboTOM (KONHHM NpHKa3a O MpHeMe Ha
paboTy, IPHKA30B 0 NEPEBOJAX Ha JAPYTyio paboTy, npuKasa 06 YBOJIBHEHHH C padoThI; BBHITHCKH W3
TPYAOBOH KHIDKKH; CIIPABKH 0 3apaboTHoil nnate, nepHoze paboThl B JaHHOM YUpexJIeHun # Jp.).
Konun nokymentos, cBszanHbix ¢ paGoToii, 3aBepsorcs paboTomareneM HaUTeKaImuM obpaioMm u
NpeAOCTaBIAgIOTCH pabOTHHKY GE3BO3ME3/THO.

5.2.8. B uemsix ofecnedeHns COXPaHHOCTH JOKYMEHTOB 110 IHYHOMY COCTABY YBONbHAEMBIX paboTHH-
KOB B CllyHae peopranm3aluy v JTHKBHAAUMS YUPEKICHNS, a TAKKe COLHATBHOM 3alMIICHHOCTH pa-
DOTHHKOB, BBIONHSIOUHX PAGOTY 1O TPYAOBOMY JOrOBOpY. BKIIOYATH B CBOH YUpEIHTEIbHbIE JIOKY -
MEHTBI NIpaBHJIA YYeTa H COXPAHHOCTH JIOKYMEHTOB I10 JIFYHOMY COCTaBY, & TAKXKe CBOEBPEMEHHOI
Iepelayn ¥X Ha rocyJapCTBEHHOE XPAHEHHE [PU PEOPraHW3allHy HIIH JIMKBHJAUHH FOPAIAYECKOro
ymua (pacnopsikenue [Npasutensersa P® or 21.03.1994 Ne 358-p «O6 obecneveHHH COXpaHHOCTH
JIOKYMEHTOB 110 THYHOMY COCTaBY»),

5.2.9. B cayuae peopraHu3aliy WiH JHKBHAALMA YUYPEKIAEHHS YYET H COXPAHHOCTH JOKYMEHTOB 110
JTHYHOMY COCTaBY NOPAJIOK MEPEJaYd MX Ha rocy/lapCTBEHHOE XpaHCHHE OCYIIECTBISNTH B COOTBET-
CTBHH C NIPABHIIAMH, [IPEIYCMOTPEHHBIMH YUPEIHTEIbHBIME JOKYMEHTAMH.

5.3. B uenax obecnevenns npas H 8060/ paboTHHKA paboToaaTellh H €ro NpeACTABHTEIH NpU obpa-
O0TKe nepcoHaTbHbIX JaHHLIX paboTHHKA 00s13aHb! cOOMOAaTs cleaylonue Tpebosanus:
5.3.1.06paboTrka nepcoHANBHBIX AaHHBIX pabOTHHKA OCYINECTBISETCH MCKIIOYHTENBHO B eagxX obec-
lcYeHust coOMOEHNHs 3aKOHOB U MHBIX HOPMATHBHBIX NPABOBBIX AKTOB, COJEHCTBHH paGOTHHKY B
TPYAOYCTPOHCTBE, 00y4EHNH M NPOJIBHAKEHHH 1O cayx0Oe, obecnedeHns nu4Hoi G6esonacHocTn pabor-
HHKa, KOHTPOJIA KOJHYECTBA H Ka49ecTBa BBINOIHAEMONH paboThl H obecnedeHHs COXPAHHOCTH HMYTIE-
cTBa paborojarens, pabOTHHKA H TPETHUX JIHIL.

5.3.2. Tlpn onpenenennn o6beMa u cojiepkanis 06padaThIBaeMBIX NEPCOHATBHBIX JaHHBIX paboTHHKA
paboToiaresb H ero npejAcTaBUTeNH A0KHBI pykoBojcTBoBarhes Koncturynueit PO, Tpynosbiv ko-
aekcom PO, DenepaneabiM 3akoHoM «O nepcoHanbHBIX AaHHBIX» 0T 27.07.2006 Ne 152—®3 u unbi-
MH (heiepanbHBIME 3aKOHAMH.,

5.3.3. Bee nepconanbubie Janusie paboTHnka paborosarens U ero npeAcTaBHTeNd o0s3anbl MoIyyarh
TONBLKO JTHYHO y paboTHrKa. Ecan nepcoHanbHbIe faHAbie pabOTHHKA BO3MOJKHO MOJY4YMTh TONBLKO Y
TpeTheit CTOPOHBI, TO pabOTHHK A0JDKeH ObITh YBEJAOMIIEH 00 9TOM 3apaHee W OT HEro JO/IKHO ObITh
HOJLYYeHO IMUCbMeHHoe coracue. PaboTosiatens U ero npeicTaBuTeNs J0JDKHb coobmUTE paboTHy -
Ky O LenAX, npeanoiaraeMblX HCTOYHHKAX M Crocofax moMydeHHA NePCOHaNbHBIX JaHHBIX, XapakTepe
MOJUIEKAIIHX TIOTYYCHHIO [IEPCOHATIBHBIX JAHHLIX (Hanpumep, opOopMIICHHEE 3apoca Ha MPEKHEE Me-



CTO paboThI PaGOTHUKA B LEJISX BEISCHEHUA €ro MPOo(eCcCHOHATHHEIX KaYecTs, 3anpoca B yuyebHoe 3a-
BEACHHUE O NOUIHHHOCTH JOKYMCHTA 00 00pa3oBaHMM H T.II.) M NOCIEACTBHSX 0TKa3a pabOTHHKA 1aTh
MHCBMEHHOE COrJIacHe HA HX MOMYYEHHE.

5.3.4. Paborojarens W €ro NpeCTaBHTENH He HMEIOT IPaBO MOay4Yarh B 0OpadaThiBaTh NEPCOHATE-
HBLIE AHHbIC PabOTHHKA O €ro MOJMTHYECKHX, PETHIHO3HBIX H HHBIX YOEKICHASX ¥ YACTHOMN JKH3HIL.
B ciyuasx, Henocpe/ICTBEHHO CBA3AHHEIX C BONPOCAMHE TPYAOBBIX OTHOIIEHH, B COOTBETCTBHH CO CT.
24 Konctutymmu PO pyKoBoIuTe b M €70 Npe/ICTABHTEH BIIpaBe 10;1y4aTh U 00pabaTsiBaTh MaHHbIC
0 YaCTHOH KH3HH PabOTHHKA TONLKO C €r0 NHCEMEHHOTO COTJIACHS.

5.3.5. PaGoTozarens u ero peicTaBATEH He HMEIOT TPaBa noay4aTh ¥ 00pabareiBaTh NEPCOHATBHEIE
JIQHHbIC PAOOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX 0OBEMHEHNAX WIH ero NPOMCOIO3HOMN IesTes-
HOCTH, 33 HCKITIOYCHHEM CITy9aeB, PelyCMOTPEHHBIX (e/IepaTbHBIM 3aKOHOM.

5.4. Jluna, BHHOBHEIE B HAPYIICHHH HOPM, PErYIHPYIONAX MOTY4YCHHE, 06paboTKy u 3amMTy TIepco-
HATHHBIX JAHHBIX PAOOTHHKOB, MPUBICKAIOTCH K JHMCIMIUIMHAPHON W MaTepHAIBHON OTBETCTBEHHO-
CTH B [IOPSJIKE, yCTAHOB/ICHHOM TpynosemM kosiekcom PD u uubiMi deepaabHbIME 3aKOHAMH, 4 Tak-
KC [IPHBIICKAIOTCA K I'PaIaHCKO-IIPABOBOH, aIMHHHCTPATHBHON ¥ YTOJIOBHOM OTBETCTBEHHOCTH B 110~
psaKe, YCTAHOBJICHHOM (DellepaibHBIMH 3aKOHAMH.

5.5. HenpasomepHbiit 0TKa3 pyKoBOHTENs YupekieHHs HCKIOYHTE WIH UCTIPABHTH NEPCOHATHHEIE
faHmbie paboTHHKA, & Takxke Mofoe MHOE HapyIICHHe IpaB pabOTHHKA HA 3aUIMTY TEPCOHATBHBIX
JAHHBIX BJICYCT BO3HHKHOBEHHE Y paboTHHKa npaBa TpeGoBaTh YCTPAHCHUS HAPYIIEHHA €T0 MpaBa u
KOMTICHCALIHH NMPHYHHEHHOIO TaKHM HApYTICHHEM MOPAITLHOTO BpeJa.

5.6. PaGOTHUK HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH JIOKYMEHTOB, COCTABJSIONMX €ro nepco-
HaJlbHbIE JIAHHBIC, B OPAZIKE, YCTAHOBJICHHOM 3aKOHOAATENbCTBOM PO,

5.7. Jluua, BUHOBHEIE B HapyIIeHuH TpeGosanuit Geaepanbroro 3akona «O HEPCOHANBHBIX JIAHHBIXY,
HECYT TPAKIAHCKYIO, YTOIOBHYIO, aIMHHHCTPATHBHYIO, JMCIHIUTMHAPHYIO W HHYIO [PEIyCMOTPEH-
HYIO 3aKOHOAaTeIBCTBOM PD OTBETCTBEHHOCTD.

6. IPABA PABOTHHKA 110 3AIUTE INEPCOHAJIBHBIX JAHHbBIX

6.1. PaBoTHHK HMeeT MpaBo Ha NOJIYYEHHE CBEJEHHI 0 CBOMX NMEPCOHANBHBIX JAHHBIX, HAXOASIIHXCA
Ha XpaHeHuH y paboTojareis  €ro yNoJIHOMOYCHHbIX JIHIL, TpeGOBaTh YTOYHEHUS CBOMX NEPCOHAND-
HBIX JaHHBIX, HX OJIOKHPOBAHHS WIIH YHHYTOKEHNA B CITy4ae, eCiii OHM ABJAIOTCS HENMOMHBIMH, YCTa-
PEBIIHMH, HEJOCTOBEPHBLIMH, HE3aKOHHO TMOJYYCHHBLIMH UM HE ABIAIOTCH HEOOXOIHMMBIMH IS BhI-
NO/IHEHHS pabOTHHKOM CBOMX TPYIOBBIX (DYHKUMH, a TAKXKe IPHHHMATS NPE/yCMOTPECHHBIE 3aKOHOM
MEpHI 110 3alUTe CBOWX NPaB.

6.2.CBejieHHa 0 HATMYHM NIEPCOHAIBHBIX JAHHBIX JOKHEI OBITH IPENOCTABICHE! PaGOTHHKY TIO €ro
3a1pocy B A0CTYNHOM GopMe, B HUX HE JIO/KHEI COICPIKATLCS NEPCOHATBHBIE JaHHbIE APYTHX paboT-
HHKOB.

6.3. JlocTyn K CBOMM NepcoHambHBIM JAaHHBIM NPEJOCTaBiseTcs pabOTHHKY Uil €ro 3aKOHHOMY Npe-
CTABHTENIO paboToNaTeNeM HiTH €ro YHOJHOMOYCHHLIMH JIMIAMH TIpH obpauieHnn TH60 NpH noayye-
HHH 3aNpoca pabOTHHKA HIIH €ro 3aKOHHOTO IPeACTaBHTeNs, CBEJICHHS O JIATE BHIIAYH YKa3aHHOIO J0-
KYMEHTa M BBUIABIIEM €r0 OpraHe W COOCTBEHHOPYYHYIO MOAMHCH PabOTHHKA WM €ro 3aKOHHOro
npeacraBuTens. 3anpoc Moxker ObiTh HAIPaBIeH B MEKTPOHHON (QOpMe M MONHCAH HJIEKTPOHHOI
W (POBOIi MOANHCEHIO B COOTBETCTBHH ¢ 3aKOHOAATENLCTBOM Pd.

6.4. B nensx obecnedyeHns 3aUIMTH NEPCOHANBLHBIX JAHHBIX, XPAHAUMXCA B YUpexaeHHH, paboTHHK
WMEET MpaBo Ha:

6.4.1. Iosnxyro MHGOPMAIHIO O COCTOAHHH CBOHX NEPCOHANLHBIX JAHHBIX M 06paboTKe HTHX AaHHBIX
paboTozaTenem U ero YIOJHOMOYECHHBIMH JIHLAMHE.

6.4.2. Ceoboaubiit GecruaTHbli OCTYI K CBOMM NEPCOHANBHBIM JaHHBIM, BK/IIOYas NPaso Ha nojyde-
Hue Konui modoii 3amicH, coaepikailel nepcoHasbHbIe JaHHbBIC pabOTHHKAE, 3a HCKIIIOYEHHEM Cliy4a-
B, MPEAYCMOTPCHHBIX (eiepaibHbIM 3aKOHOAATEILCTBOM.

6.4.3. Onpejenenue npeacTaBuTenei /1 3alllHTHl CBOMX NePCOHANbHBIX JaHHBIX.

6.4.4. TpeGopaTh HCKJIIOUEHHE WIH HCMPABICHHE HEBEPHBIX MJIM HEMOJHBIX NMEPCOHANLHBIX JAHHBIX,
obpaboTaHHBIX ¢ HapynmieHHeM Tpebopauuii denepanbroOro 3akoHomarensersa. [Ipu oTkase pykoso-
JATENS WA €ro NpeACTaBuTe/ el HCKIOYNTE WM HCIIPABHTH NICPCOHANTbHEIC JaHHBIE pabOTHHK HMeeT
MPaBo 3asABUThL B IHCBMEHHOH QOpME PYKOBOAMTEIIO O CBOEM HECOITIACHH ¢ COOTBETCTRYIONMM 060¢c-



HOBaHHEM Takoro Hecornacus. Ilepconanbblie TaHHbIe ONEHOYHOrO XapakTepa paGOTHHK HMeeT npa-
BO JIONIOTHHTE 3aSBIICHAEM, BRIPAKAIOIIHM €ro COOCTBEHHYIO TOUKY 3pEHH.

6.4.5. TpeGoBaTs 06 H3BeIEHHH PYKOBOAUTENEM HITH €10 YTIOTHOMOYEHHBIMH JIMIIAMH BCEX JIHII, KO-
TOpEIM paHee ObUTH COOOIIEHE! HEBEPHBIE WM HEMONHEIC NMEPCOHATBHBIE JAHHEIC paborauka, 060
BCEX NMPOH3BEACHHAIX B HUX HCKTIOYCHHAX, HCTIPABNICHHAX HITH JONOTHEHHIX.

6.4.6. OGxanoBats B CyA oGkIe HeNPaBOMEPHEIE JeHCTBHS WiH GesgelicTaus PYKOBOJHTENS HIH €ro
YIONHOMOYCHHBIX JIHII IPH XpaHeHHH, 06paboTKe H 3alIHTe €r0 NePCOHATBHBIX JAHHEIX.



